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Continued Planning Guide 
 
 
The Continued Planning Guide is a helpful resource for you to use after you  
complete your first year here at UMW.  With resources for: 
• Academic Enrichment 
• Course Schedules and Grades 
• Resources and Referrals 
• Degree Planning  
• Notes 
• Helpful Websites 
 
 
The Continued Planning Guide will help you plan out your goals, keep track of 
your progress, and have contact information on hand.  
 
 
 
Throughout this section of the portfolio look for the star 
for helpful tips!  



 
ACADEMIC ENRICHMENT 

 
KEEP TRACK OF THINGS SUCH AS: 
 
 � Tutoring 
 � Disability Services Accommodations 
 � Study Abroad Materials 
 � Internships and Career Information 
 � Opportunities to become involved on campus (i.e. clubs, organizations, 
 etc.) 

 
All materials should be kept through graduation or until they are no 
longer needed. 



Course Schedule and Grades 

KEEP TRACK OF THINGS SUCH AS: 
 � Course Registration Request Forms 
 � Final course schedules printed from Banner 
 � Your Scheduling Worksheet in conjunction with your week and weekend 
 calendars plotting out classes and other standing engagements 
 � Mid-term evaluations to appropriately track progress 
 � Final grades 
 

  
Keep each semester’s materials together with the most recent semester 
on top. Keep registration request forms, calendars and mid-term evalua-
tions until you receive your final grades for each semester. You should 
hang on to final course schedules and final grades through graduation. 
Not only will you have an accurate record of your academic history, you 
will have a hard copy of the General Education Requirements and ATCs 
that you have fulfilled. 



Resources and Referrals 

KEEP TRACK OF THINGS SUCH AS: 
 � An updated list of the UMW Resources and Referral Sheet for Students 
 (some contacts change periodically) 
 � Personal contacts, such as your major/academic advisor(s), your current 
 instructors, possible pre-professional contacts, etc. 
 

 
Keep the Resources and Referrals sheet until you have an updated copy. 
Keep your contacts as long as possible; you never know when you might 
need to get in touch with someone! It may also come in handy when you 
are asking for letters of recommendation. 



DEGREE PLANNING 

KEEP TRACK OF THINGS SUCH AS: 
 � General Education Requirements and ATCs (tracking sheet located in the 
 “Meeting 1: How Are You Handling College?” section of this portfolio) 
 � Reviewing your Degree Evaluation and printing a copy each semester 
 after registration 
 

Keep both items through graduation. Keeping track of the courses you 
have  taken that fulfill requirements will make the degree completion  
process smoother. Each semester, review your Degree Evaluation based 
on what courses you have taken. 

  
 Keep in mind your plans may change as you go through your eight  
 semesters at UMW, i.e. courses may not be offered in the exact semes-
ters you wish to take them, new courses may be offered that you would 
like to  take instead, your interests may change, etc. However, by hav-
ing a plan and  continually reviewing your degree evaluation, you will 
know exactly which General Education and ATC requirements you have 
yet to fulfill and where they might fit in. 



 
KEEP TRACK OF THINGS SUCH AS: 
 � All of your notes from meetings with your First-Year Academic Advisor 
 � All of your notes from meetings with your Pre-Major and Major Advisor 
 � All of your notes regarding major decisions and career plans 
  

 
Keep your notes through graduation or as long as you feel they will be  
useful. Be careful not to discard things that may be useful in the future. 

NOTES 



HELPFUL WEBSITES 
 

Freshman Academic Planning Guide 
www.umw.edu/publications/apg_fburg_freshman 

 
Forms from Academic Services 

http://www.umw.edu/cas/acservices/forms/default.php 
 

Forms from the Office of the Registrar 
http://www.umw.edu/registrar/registrar_forms_to_downloa/default.php 

 
The Dictionary of Academic Regulations 

www.umw.edu/publications/dictionary_ar_fburg 
 

A List of Important Dates 
http://www.umw.edu/cas/acservices/schedules/default.php 

 
Tutoring Information 

www.umw.edu/cas/acservices/services/tutoring 
 

Study Skills Workshop Schedule 
www.umw.edu/cas/acservices/services/study 

 
Referral Sheet of Offices and Services 

www.umw.edu/cas/acservices/services/referrals 
 

Randy Pausch Website/Time Management Presentation 
http://download.srv.cs.cmu.edu/~pausch/ 

  

WARNING: This publication and all materials within it are copyrighted and may 
not be copied or reproduced in any form without the written permission of the Of-
fice of Academic Services, University of Mary Washington. To copy any part of its 
contents constitutes theft of intellectual property and is a violation of the Honor 
Code by members of the University of Mary Washington community and will be 
pursued as such. 




