So You Want to Start a Club?
Beginning the Club Application Process:

First, choose the best option for club recognition.  In making your decision, consider setting up a meeting with the Director of SAE and the ICA President to discuss your options. 


1. 
Department Recognition
Academic or other University Department:
Seek approval from campus departments including Academic and Student Affairs departments – such as Campus Recreation, Residence Life, Theatre, etc.   After your club becomes recognized by a department, submit a Club Registration form to SAE so that they may add your clubs information to their website list of clubs and to other publications to promote your club, as well as to their email distribution lists to keep you up to date.
Office of Student Activities and Engagement:


Community Outreach and Resources (C.O.A.R.):
E-mail coarumw@gmail.com to arrange a meeting with the C.O.A.R. Faculty Advisor and the Student Director of C.O.A.R., or stop by the C.O.A.R. office located in SAE room 104.

2. Inter-Club Association




Benefits of Club Recognition
Departmental Recognition:
· Room Reservation – Ask your club’s department contact to reserve your rooms by contacting the Events Planning Office directly.  Academic and other departments don’t have to apply for meeting and event spaces through SAE as ICA clubs do.
·  Funding – Ask your department contact for funding for fliers, events, speakers, movie rights, etc.
· Equipment & Supplies – Recognized University clubs have access to equipment provided by SAE and supplies provided by SAE and the ICA. (See Equipment and Supplies List Below.  Supplies are located in the ICA office and the SAE conference room.)
SAE Recognition:
· Room Reservation – Submit a Meeting or Event Request form into SAE.  SAE will pass your request on to the Events Planning Office on campus. The Events office will approve or deny your request within 3-5 business days and SAE will inform you.
· Funding – Look for funding through alternate routes – such a national parent organization, local organization like a church, grant programs on and off campus, and community or corporate sponsors.
· Equipment & Supplies – SAE clubs have access to equipment provided by SAE and supplies provided by SAE and the ICA. (See Equipment and Supplies List Below.  Supplies are located in the ICA office and the SAE conference room.)
Inter-Club Association Recognition:
· Room Reservation Rights – Submit a Meeting or Event Request form into SAE and they will pass your request on to the Events Planning Office on campus. The Events office will approve or deny your request within 3-5 business days and SAE will inform you.
· Funding – ICA approved clubs can apply for funds from the Finance Committee. The Finance Committee is a group of nine students elected campus-wide who are charged with the duty of hearing allocation requests and dispersing limited funds to student organizations.
· Equipment & Supplies – ICA clubs have access to equipment provided by SAE and supplies provided by SAE and the ICA located in the ICA office. (See Equipment and Supplies List Below.  Supplies are located in the ICA office and the SAE conference room.)


	Equipment includes:
	Supplies Includes:

	Coolers, water jugs, ice chests
	Paint for the Rock

	Pop Corn Machine & Sno-Cone Machine
	Markers

	DVD and VHS Players
	Paint for Banner Paper

	LCD Projector
	Banner and Construction Paper

	Screen
	Poster Machine

	Tents
	Button Maker and Supplies

	Tables
	Access to Computer with “InDesign”

	Frisbee Spin Art
	

	X-Box & Wii
	



How do I decide?

*No matter which route of club recognition you choose, please remember to register your club with SAE so your club/organization’s name can appear on all SAE publications, including the website!

2010-2011 Contacts
Student Government Association (SGA):
	Student Government Association President: Ashley Nixon
Inter-Club Association President: Sarah Lowdon

Office of Student Activities and Engagement (SAE):
	Director: Steven Thomas
	Associate Director: Christina Eggenberger
	Finance Technician: Becky Bezdan
	Administrative Assistant: Cheryl Page

C.O.A.R.:
	Faculty Advisor: Christina Eggenberger
	Student Director: Emily Antos

Application Packet


Submit:


Present Your Application


Meeting with Director of the Office of Student Activities and Engagement


The Decision


The Director of the Office of Student Activities and Engagement will notify you of the decision.


Constitution


List of 10 Active Members


Registration Form

















Application Packet


Submit:


Present Your Application


Meeting with Director of the Office of Student Activities and Engagement and ICA President


Voting Process


The ICA CRB will vote to approve or deny club entry into the ICA


Constitution - including the University Statement of Non-Descrimination


List of 10 Active Members


Appear before the ICA Constitutional Review Board (CRB) to present and answer questions


If approved: the ICA President will present the application and vote of the ICA CRB to the SGA Executive Board


Registration Form

















Other Univesrsity Department


Close relationship with Academic Department, or other University department, ie: academic honor society, drama club, etc.


SAE


Club has funding source outside of the University, or does not require funding.


C.O.A.R.


C.O.A.R. is the Community Service orginization on campus. There are currently 19 C.O.A.R. Councils serving the community in a variety of ways.


 Recently added is the C.O.A.R. Philanthropy Council for groups like Relay for Life.


ICA (SGA)


 ICA clubs include an array of organizations such as programming groups, multicultural/diveristy clubs, social justice orginizations, and social and community based orginizations.


All competitive and (non-competitive) sports clubs must be recognized by the ICA, and once approved will work with the Director of Campus Recreation.












What is your club's mission? ... Choose:


University Department


Ask Department to Sponsor You


Inter Club Association/Student Government Association


Follow the ICA Application Process


Merge with an Existing Club


Contact the ICA President and the Director of SAE for Ideas


Office of Student Activities and Engagement(SAE)


Follow SAEapplication process


Community Service Club: Contact C.O.A.R. Advisor and Student Director


Other University Club



































